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1.0 REGISTRATION 

 

 

 

1. Users need to click Register Here to register an account. 

 

 

 

2. Choose the Association button. 

 

  

 
 

 Click Register 
Here 

 

 Choose 
Association. 
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1.1 ASSOCIATION 

 

 

 

1. Users choose Others at Association Name.  

2. A form will appear. 

 

 

 

Choose others 
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3. Fill in all the details needed. 

4. Mandatory part (*) must be filled in. 

 

  

 

 Fill in the 
details 



    

 

6 
 

1.2 CHIEF EXECUTIVE OFFICER (CEO) 

 

 

 

1. Fill in all the details needed. 

2. Mandatory part (*) must be filled in.  

  
Fill in the 
details 
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1.3 PERSON IN CHARGE (PIC) 

 

 

 

1. Fill in all the details needed. 

2. Mandatory part (*) must be filled in. 

3. Users need to click the Acknowledgment. 

4. Click the Submit button to save the details.  

  
Fill in the 
details 

  Tick the box 

 

 

Click Submit 
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2.0 LOGIN 

 

1. Users (PIC) will receive an email to login into the account. 

 

 

 

2. Click the link provided. 

3. The Login page will appear. 

 

 

 

 

  

 

Click the link 
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2.1 LOGIN 

 

 

 

1. Enter the email and password provided in the email. 

2. Click the Login button. 

3. The home page will appear after the login process. 

 

2.2 FORGOT PASSWORD 

 

 

 

  Click Login 

 

 Enter email  
and password 
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1. Click Forgot Password. 

2. The Forgot Password page will appear. 

 

 

 

3. Enter email. 

4. Click the Submit button to change password. 

5. Email for a new password will be sent to the user's email. Enter the email and the new 

password provided in the email to login. 

 

 

 

 

Click Submit  

 

 

Enter email  


